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	ITEM
	RESPONSE

	Name of organisation

	

	Contact

	

	Telephone number

	

	Event description

	

	One off or recurring event

	

	Number of people attending

	

	Preferred day & time

	

	How many hours per week

	

	The period of the let

	

	Start date

	

	Preferred/suitable rooms.

	

	Do you require use of the kitchen?

	



